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This book is general higher education. Eleventh Five-Year national planning textbook Fundamentals of
Computer Application (3rd edition) supporting the use of experimental guide and test book. The book is divided
into test papers. test papers and the basics of operating the test articles. In the experimental chapter. gives the
corresponding experiment with the main textbook. covering computer hardware. operating systems. office
software. network and security. video editing. animation and image processing; in the basics of operating the
test article and test articles. Composite materials in teaching content with the main points and the National
Computer Rank Examination knowledge points corresponding. respectively. several sets of operating a
selection of test questions. basic knowledge test questions. students learn the end of each chapter can be
content on the main material (or NCRE corresponding knowledge point) of the points. concepts. mastery of the
basics of self-test. Contents: Section 1 chapter 1.1 preliminary experiment experiment experiment a fingering
exercise test two micro-computer system components 1.2Windows XP operating system Experiment a second
experiment the basic operation of Windows XP File System and Resource Management Experiment 3 Windows
word processing and other operations 1.3Word 2003 Software Experiment a second experiment the basic
operation of the document editing and publishing the document production form Experiment 4 Experiment 3
insert graphics and text boxes in Word experimental five other functions 1.4Excel 2003 Experiment data
processing software and a workbook. worksheet operations Experiment Il common operations worksheet data
chart of Experiment 3 Experiment 4 page set of data management and presentation software 1.5PowerPoint
2003 Experiment a second experiment to create a presentation slide editing animated slide Experiment...
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