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Pearson, United States, 2015. Paperback. Book Condition: New. 4th. 274 x 213 mm. Language: English . Brand
New Book. NOTE: Before purchasing, check with your instructor to ensure you select the correct ISBN. Several
versions of Pearson s MyLab products exist for each title, and registrations are not transferable. To register for
and use Pearson s MyLab products, you may also need a Course ID, which your instructor will provide. Used
books, rentals, and purchases made outside of Pearson If purchasing or renting from companies other than
Pearson, the access codes for Pearson s MyLab products may not be included, may be incorrect, or may be
previously redeemed. Check with the seller before completing your purchase. For courses in Working Relations
and Job Search, Professional Career Relationship Development, Workplace Skills and Job Search, and Work
Experience/Internship. Blends resume /job search topics with expected workplace relations, including in-
demand soft skills Professionalism, 4/E prepares students for their first professional job, providing career
planning tools, expected behaviors, and soft skills essential for career success. Ample exercises and activities
help students immediately apply concepts and materials for transitioning from the classroom to a work
environment. Three pillars for professional success life planning, workplace skills, and career planning are
emphasized throughout. Students learn to connect personal, professional, and financial goals and understand
how these goals ultimately contribute to career success through the creation of a life plan that addresses short-
and long-term personal, professional/career, and financial goals. Recognizing that attitude, communication,
and human relations are the keys to surviving in today s challenging, competitive, and uncertain workplace,
students will develop practical human relations skills with a primary emphasis on soft skills and expected
workplace behaviors; and are provided detailed career planning tools that focus on job search strategies,
resume package development, and interview techniques. Also...
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